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Admission opens for certificate courses 

Public Sevak Madhukarrao Chaudhary College of Social Work JalgaonCertificate 
Course  Registration for admission has begun   

  

  All honorable parents and students are informed that, Dhanaji Nana Chaudhary 
Vidyaprabodhini Conducted Public Sevak Madhukarrao Chaudhary College of Social Work, 
Jalgaon (Unit under North Maharashtra University JalgaonNAAC Academic Year at A 
Classified College of Social Work).2022-2023 forCertificate Course Online admission 
registration has started for 

• Certificate Course in N.G.O. Management 

• Certificate Course in Child Counseling 

• Certificate Course in Human Resource Management 

  



duration– 1 Year 

charge– 1200 Rupee. 

Eligibility for Admission: 

• Certificate Course  For admission, the student should be a student of K.B.Ch.North 
Maharashtra University andPRN Number is mandatory. 

Registration ( Documents required for registration). 

• score sheet,Bonafide, Receipt of payment of registration fee. 

• Registration ( of application after registration).print remove,Should be deposited in the 
college. 

  

For registration use the following link: 

  

https://enrolonline.mastersofterp.in/CollegeHome/Index/LMCCSW 

Following for further information and future communication after registrationwhatappJoin 
the group using the linkhttps://chat.whatsapp.com/JjtDMHiT4wlBgi74v6vFAs 

  

Important Notice: 

Date of Form Filling :15-10- 2022 from 

30 -10-2022 up to 

Registration Fee:30 Rupee. 

For more information contact: 

Dr. Bhushan Indrasingh Rajput -8669179105 

Prof. Jugal Ghuge -9545769586 , 

Venue : Dhanaji Nana Chaudhary Vidya Prabodhini Conducted Public Sevak Madhukar Rao 
Chaudhary College of Social Work,  78/5, Shankarao Nagar, Fried Colony,Old Village 
Road, Jalgaon. 

phone number:0257-2221302 

https://enrolonline.mastersofterp.in/CollegeHome/Index/LMCCSW 

  



 

 

िश ण ेमीसंाठी मह ाची सूचना :  

लोकसेवक मधुकरराव चौधरी समाजकाय महािव ालय जळगाव येथे Certificate Course  वेशासाठी 
नाव नोदंणीला सु वात   

 

  सव स ाननीय पालकांना व िव ा ाना सूिचत कर ात येते की, धनाजी नाना चौधरी 
िव ा बोिधनी संचिलत लोकसेवक मधुकरराव चौधरी समाजकाय महािव ालय, जळगाव (उ र 
महारा  िव ापीठ जळगाव अंतगत एकमेव NAAC मानांिकतअ ेणी ा  समाजकाय महािव ालय) 

येथे शै णीक वष 2022-2023 साठी Certificate Course साठी आँनलाईन वेश नोदंणी सु  झाली 
आहे. 

• Certificate Course in N.G.O. Management 

• Certificate Course in Child Counseling 

• Certificate Course in Human Resource Management 

 

कालावधी – 1 वष  

शु  – 1200 . 

वेशासाठी पा ता: 

• Certificate Course  वेशासाठी िव ाथ  क.ब.चौ.उ र महारा  िव ापीठाचा िव ाथ  असणे व PRN 

मांक असणे अिनवाय आहे. 

Registration ( नोदंणी) साठी आव क कागद प े  

• गुणप क,बोनाफाईड, नोदंणी शु  भर ाची पावती. 

• Registration ( नोदंणी) झा ानंतर अजाची print काढून,महािव ालयात जमा करावी. 

 

नोदंणीसाठी खालील िलंकचा उपयोग करावा: 

 

https://enrolonline.mastersofterp.in/CollegeHome/Index/LMCCSW 



रिज ेशन झा ावर अिधक मािहतीसाठी व भिव ातील संवादासाठी खालील whatapp  िलंकचा 
वापर क न ुपम े सहभागी ावे https://chat.whatsapp.com/JjtDMHiT4wlBgi74v6vFAs 

 

मह ा ा सूचना: 

फॉम भर ाची तारीख : 15-10- 2022 पासून   

30 -10-2022 पयत 

नोदंणी शु  : 30 . 

अिधक मािहतीसाठी संपक: 

डॉ. भुषण इं िसंग राजपुत - 8669179105 

ा. जुगल घुगे -9545769586 , 

िठकाण : धनाजी नाना चौधरी िव ा बोिधनी संचिलत लोकसेवक मधुकरराव चौधरी समाजकाय 

महािव ालय,  78/5, शंकरराव नगर, तळेले कॉलनी ,जुना खेडी रोड, जळगाव. 

फोन नंबर: 0257-2221302 

https://enrolonline.mastersofterp.in/CollegeHome/Index/LMCCSW 

 



 

 

 

 

 

 

Admission opens for certificate courses 

Public Sevak Madhukarrao Chaudhary College of Social Work JalgaonCertificate 
Course  Registration for admission has begun   

  

  All honorable parents and students are informed that, Dhanaji Nana Chaudhary 
Vidyaprabodhini Conducted Public Sevak Madhukarrao Chaudhary College of Social Work, 
Jalgaon (Unit under North Maharashtra University JalgaonNAAC Academic Year at A 
Classified College of Social Work).2021-22 forCertificate Course Online admission 
registration has started for 

• Certificate Course in N.G.O. Management 

• Certificate Course in Child Counseling 

• Certificate Course in Human Resource Management 

  



duration– 1 Year 

charge– 1200 Rupee. 

Eligibility for Admission: 

• Certificate Course  For admission, the student should be a student of K.B.Ch.North 
Maharashtra University andPRN Number is mandatory. 

Registration ( Documents required for registration). 

• score sheet,Bonafide, Receipt of payment of registration fee. 

• Registration ( of application after registration).print remove,Should be deposited in the 
college. 

  

For registration use the following link: 

  

https://enrolonline.mastersofterp.in/CollegeHome/Index/LMCCSW 

Following for further information and future communication after registrationwhatappJoin 
the group using the linkhttps://chat.whatsapp.com/JjtDMHiT4wlBgi74v6vFAs 

  

Important Notice: 

Date of Form Filling : :  10 -10- 2021 t0 20 -10-2021 

Registration Fee:30 Rupee. 

For more information contact: 

Dr. Bhushan Indrasingh Rajput -8669179105 

Prof. Jugal Ghuge -9545769586 , 

Venue : Dhanaji Nana Chaudhary Vidya Prabodhini Conducted Public Sevak Madhukar Rao 
Chaudhary College of Social Work,  78/5, Shankarao Nagar, Fried Colony,Old Village 
Road, Jalgaon. 

phone number:0257-2221302 

https://enrolonline.mastersofterp.in/CollegeHome/Index/LMCCSW 

  

 



 

िश ण ेमीसंाठी मह ाची सूचना :  

लोकसेवक मधुकरराव चौधरी समाजकाय महािव ालय जळगाव येथे Certificate Course  वेशासाठी 
नाव नोदंणीला सु वात   

 

  सव स ाननीय पालकांना व िव ा ाना सूिचत कर ात येते की, धनाजी नाना चौधरी 
िव ा बोिधनी संचिलत लोकसेवक मधुकरराव चौधरी समाजकाय महािव ालय, जळगाव (उ र 
महारा  िव ापीठ जळगाव अंतगत एकमेव NAAC मानांिकतअ ेणी ा  समाजकाय महािव ालय) 

येथे शै णीक वष 2021-22 साठी Certificate Course साठी आँनलाईन वेश नोदंणी सु  झाली आहे. 

• Certificate Course in N.G.O. Management 

• Certificate Course in Child Counseling 

• Certificate Course in Human Resource Management 

 

कालावधी – 1 वष  

शु  – 1200 . 

वेशासाठी पा ता: 

• Certificate Course  वेशासाठी िव ाथ  क.ब.चौ.उ र महारा  िव ापीठाचा िव ाथ  असणे व PRN 

मांक असणे अिनवाय आहे. 

Registration ( नोदंणी) साठी आव क कागद प े  

• गुणप क,बोनाफाईड, नोदंणी शु  भर ाची पावती. 

• Registration ( नोदंणी) झा ानंतर अजाची print काढून,महािव ालयात जमा करावी. 

 

नोदंणीसाठी खालील िलंकचा उपयोग करावा: 

 

https://enrolonline.mastersofterp.in/CollegeHome/Index/LMCCSW 

रिज ेशन झा ावर अिधक मािहतीसाठी व भिव ातील संवादासाठी खालील whatapp  िलंकचा 
वापर क न ुपम े सहभागी ावे https://chat.whatsapp.com/JjtDMHiT4wlBgi74v6vFAs 



 

मह ा ा सूचना: 

फॉम भर ाची तारीख :  10 -10- 2021 पासून 20 -10-2021 पयɍत 

नोदंणी शु  : 30 . 

अिधक मािहतीसाठी संपक: 

डॉ. भुषण इं िसंग राजपुत - 8669179105 

ा. जुगल घुगे -9545769586 , 

िठकाण : धनाजी नाना चौधरी िव ा बोिधनी संचिलत लोकसेवक मधुकरराव चौधरी समाजकाय 

महािव ालय,  78/5, शंकरराव नगर, तळेले कॉलनी ,जुना खेडी रोड, जळगाव. 

फोन नंबर: 0257-2221302 

https://enrolonline.mastersofterp.in/CollegeHome/Index/LMCCSW 

 



 

 

 

 

 

 

Admission opens for certificate courses 

Public Sevak Madhukarrao Chaudhary College of Social Work JalgaonCertificate 
Course  Registration for admission has begun   

  

  All honorable parents and students are informed that, Dhanaji Nana Chaudhary 
Vidyaprabodhini Conducted Public Sevak Madhukarrao Chaudhary College of Social Work, 
Jalgaon (Unit under North Maharashtra University JalgaonNAAC Academic Year at A 
Classified College of Social Work). 2020-2021  forCertificate Course Online admission 
registration has started for 

• Certificate Course in N.G.O. Management 

• Certificate Course in Child Counseling 

• Certificate Course in Human Resource Management 

  



duration– 1 Year 

charge– 1200 Rupee. 

Eligibility for Admission: 

• Certificate Course  For admission, the student should be a student of K.B.Ch.North 
Maharashtra University andPRN Number is mandatory. 

Registration ( Documents required for registration). 

• score sheet,Bonafide, Receipt of payment of registration fee. 

• Registration ( of application after registration).print remove,Should be deposited in the 
college. 

  

For registration use the following link: 

  

https://enrolonline.mastersofterp.in/CollegeHome/Index/LMCCSW 

Following for further information and future communication after registrationwhatappJoin 
the group using the linkhttps://chat.whatsapp.com/JjtDMHiT4wlBgi74v6vFAs 

  

Important Notice: 

Date of Form Filling : :  10 -10- 2020 t0 20 -10-2020 

Registration Fee:30 Rupee. 

For more information contact: 

Dr. Bhushan Indrasingh Rajput -8669179105 

Prof. Jugal Ghuge -9545769586 , 

Venue : Dhanaji Nana Chaudhary Vidya Prabodhini Conducted Public Sevak Madhukar Rao 
Chaudhary College of Social Work,  78/5, Shankarao Nagar, Fried Colony,Old Village 
Road, Jalgaon. 

phone number:0257-2221302 

https://enrolonline.mastersofterp.in/CollegeHome/Index/LMCCSW 

  

 



 

िश ण ेमीसंाठी मह ाची सूचना :  

लोकसेवक मधुकरराव चौधरी समाजकाय महािव ालय जळगाव येथे Certificate Course  वेशासाठी 
नाव नोदंणीला सु वात   

 

  सव स ाननीय पालकांना व िव ा ाना सूिचत कर ात येते की, धनाजी नाना चौधरी 
िव ा बोिधनी संचिलत लोकसेवक मधुकरराव चौधरी समाजकाय महािव ालय, जळगाव (उ र 
महारा  िव ापीठ जळगाव अंतगत एकमेव NAAC मानांिकतअ ेणी ा  समाजकाय महािव ालय) 

येथे शै णीक वष 2021-22 साठी Certificate Course साठी आँनलाईन वेश नोदंणी सु  झाली आहे. 

• Certificate Course in N.G.O. Management 

• Certificate Course in Child Counseling 

• Certificate Course in Human Resource Management 

 

कालावधी – 1 वष  

शु  – 1200 . 

वेशासाठी पा ता: 

• Certificate Course  वेशासाठी िव ाथ  क.ब.चौ.उ र महारा  िव ापीठाचा िव ाथ  असणे व PRN 

मांक असणे अिनवाय आहे. 

Registration ( नोदंणी) साठी आव क कागद प े  

• गुणप क,बोनाफाईड, नोदंणी शु  भर ाची पावती. 

• Registration ( नोदंणी) झा ानंतर अजाची print काढून,महािव ालयात जमा करावी. 

 

नोदंणीसाठी खालील िलंकचा उपयोग करावा: 

 

https://enrolonline.mastersofterp.in/CollegeHome/Index/LMCCSW 

रिज ेशन झा ावर अिधक मािहतीसाठी व भिव ातील संवादासाठी खालील whatapp  िलंकचा 
वापर क न ुपम े सहभागी ावे https://chat.whatsapp.com/JjtDMHiT4wlBgi74v6vFAs 



 

मह ा ा सूचना: 

फॉम भर ाची तारीख :  10 -10- 2020 पासून  
20  -10-2020  पयत 
 

नोदंणी शु  : 30 . 

अिधक मािहतीसाठी संपक: 

डॉ. भुषण इं िसंग राजपुत - 8669179105 

ा. जुगल घुगे -9545769586 , 

िठकाण : धनाजी नाना चौधरी िव ा बोिधनी संचिलत लोकसेवक मधुकरराव चौधरी समाजकाय 

महािव ालय,  78/5, शंकरराव नगर, तळेले कॉलनी ,जुना खेडी रोड, जळगाव. 

फोन नंबर: 0257-2221302 

https://enrolonline.mastersofterp.in/CollegeHome/Index/LMCCSW 

 



 

 

 

 

 

 

Admission opens for certificate courses 

Public Sevak Madhukarrao Chaudhary College of Social Work JalgaonCertificate 
Course  Registration for admission has begun   

  

  All honorable parents and students are informed that, Dhanaji Nana Chaudhary 
Vidyaprabodhini Conducted Public Sevak Madhukarrao Chaudhary College of Social Work, 
Jalgaon (Unit under North Maharashtra University JalgaonNAAC Academic Year at A 
Classified College of Social Work). 2019-20  forCertificate Course Online admission 
registration has started for 

• Certificate Course in N.G.O. Management 

• Certificate Course in Child Counseling 

• Certificate Course in Human Resource Management 

  



duration– 1 Year 

charge– 1200 Rupee. 

Eligibility for Admission: 

• Certificate Course  For admission, the student should be a student of K.B.Ch.North 
Maharashtra University andPRN Number is mandatory. 

Registration ( Documents required for registration). 

• score sheet,Bonafide, Receipt of payment of registration fee. 

• Registration ( of application after registration).print remove,Should be deposited in the 
college. 

  

For registration use the following link: 

  

https://enrolonline.mastersofterp.in/CollegeHome/Index/LMCCSW 

Following for further information and future communication after registrationwhatappJoin 
the group using the linkhttps://chat.whatsapp.com/JjtDMHiT4wlBgi74v6vFAs 

  

Important Notice: 

Date of Form Filling : :  25 Aug,2019 to 10 Sept,2019 

Registration Fee:30 Rupee. 

For more information contact: 

Dr. Bhushan Indrasingh Rajput -8669179105 

Prof. Jugal Ghuge -9545769586 , 

Venue : Dhanaji Nana Chaudhary Vidya Prabodhini Conducted Public Sevak Madhukar Rao 
Chaudhary College of Social Work,  78/5, Shankarao Nagar, Fried Colony,Old Village 
Road, Jalgaon. 

phone number:0257-2221302 

https://enrolonline.mastersofterp.in/CollegeHome/Index/LMCCSW 

  

 



 

िश ण ेमीसंाठी मह ाची सूचना :  

लोकसेवक मधुकरराव चौधरी समाजकाय महािव ालय जळगाव येथे Certificate Course  वेशासाठी 
नाव नोदंणीला सु वात   

 

  सव स ाननीय पालकांना व िव ा ाना सूिचत कर ात येते की, धनाजी नाना चौधरी 
िव ा बोिधनी संचिलत लोकसेवक मधुकरराव चौधरी समाजकाय महािव ालय, जळगाव (उ र 
महारा  िव ापीठ जळगाव अंतगत एकमेव NAAC मानांिकतअ ेणी ा  समाजकाय महािव ालय) 

येथे शै णीक वष  19-20 साठी Certificate Course साठी आँनलाईन वेश नोदंणी सु  झाली आहे. 

• Certificate Course in N.G.O. Management 

• Certificate Course in Child Counseling 

• Certificate Course in Human Resource Management 

 

कालावधी – 1 वष  

शु  – 1200 . 

वेशासाठी पा ता: 

• Certificate Course  वेशासाठी िव ाथ  क.ब.चौ.उ र महारा  िव ापीठाचा िव ाथ  असणे व PRN 

मांक असणे अिनवाय आहे. 

Registration ( नोदंणी) साठी आव क कागद प े  

• गुणप क,बोनाफाईड, नोदंणी शु  भर ाची पावती. 

• Registration ( नोदंणी) झा ानंतर अजाची print काढून,महािव ालयात जमा करावी. 

 

नोदंणीसाठी खालील िलंकचा उपयोग करावा: 

 

https://enrolonline.mastersofterp.in/CollegeHome/Index/LMCCSW 

रिज ेशन झा ावर अिधक मािहतीसाठी व भिव ातील संवादासाठी खालील whatapp  िलंकचा 
वापर क न ुपम े सहभागी ावे https://chat.whatsapp.com/JjtDMHiT4wlBgi74v6vFAs 



 

मह ा ा सूचना: 

फॉम भर ाची तारीख :  25 Aug,2019 to 10 Sept,2019 

 

नोदंणी शु  : 30 . 

अिधक मािहतीसाठी संपक: 

डॉ. भुषण इं िसंग राजपुत - 8669179105 

ा. जुगल घुगे -9545769586 , 

िठकाण : धनाजी नाना चौधरी िव ा बोिधनी संचिलत लोकसेवक मधुकरराव चौधरी समाजकाय 

महािव ालय,  78/5, शंकरराव नगर, तळेले कॉलनी ,जुना खेडी रोड, जळगाव. 

फोन नंबर: 0257-2221302 

https://enrolonline.mastersofterp.in/CollegeHome/Index/LMCCSW 

 



 

 

 

 

 

 

Admission opens for certificate courses 

Public Sevak Madhukarrao Chaudhary College of Social Work JalgaonCertificate 
Course  Registration for admission has begun   

  

  All honorable parents and students are informed that, Dhanaji Nana Chaudhary 
Vidyaprabodhini Conducted Public Sevak Madhukarrao Chaudhary College of Social Work, 
Jalgaon (Unit under North Maharashtra University JalgaonNAAC Academic Year at A 
Classified College of Social Work). 2018-19  forCertificate Course Online admission 
registration has started for 

• Certificate Course in N.G.O. Management 

• Certificate Course in Child Counseling 

• Certificate Course in Human Resource Management 

  



duration– 1 Year 

charge– 1200 Rupee. 

Eligibility for Admission: 

• Certificate Course  For admission, the student should be a student of K.B.Ch.North 
Maharashtra University andPRN Number is mandatory. 

Registration ( Documents required for registration). 

• score sheet,Bonafide, Receipt of payment of registration fee. 

• Registration ( of application after registration).print remove,Should be deposited in the 
college. 

  

For registration use the following link: 

  

https://enrolonline.mastersofterp.in/CollegeHome/Index/LMCCSW 

Following for further information and future communication after registrationwhatappJoin 
the group using the linkhttps://chat.whatsapp.com/JjtDMHiT4wlBgi74v6vFAs 

  

Important Notice: 

Date of Form Filling : :  01-10-2018 To 15 -10-2018 

 

Registration Fee:30 Rupee. 

For more information contact: 

Dr. Bhushan Indrasingh Rajput -8669179105 

Prof. Jugal Ghuge -9545769586 , 

Venue : Dhanaji Nana Chaudhary Vidya Prabodhini Conducted Public Sevak Madhukar Rao 
Chaudhary College of Social Work,  78/5, Shankarao Nagar, Fried Colony,Old Village 
Road, Jalgaon. 

phone number:0257-2221302 

https://enrolonline.mastersofterp.in/CollegeHome/Index/LMCCSW 

  



 

 

िश ण ेमीसंाठी मह ाची सूचना :  

लोकसेवक मधुकरराव चौधरी समाजकाय महािव ालय जळगाव येथे Certificate Course  वेशासाठी 
नाव नोदंणीला सु वात   

 

  सव स ाननीय पालकांना व िव ा ाना सूिचत कर ात येते की, धनाजी नाना चौधरी 
िव ा बोिधनी संचिलत लोकसेवक मधुकरराव चौधरी समाजकाय महािव ालय, जळगाव (उ र 
महारा  िव ापीठ जळगाव अंतगत एकमेव NAAC मानांिकतअ ेणी ा  समाजकाय महािव ालय) 

येथे शै णीक वष  18-19  साठी Certificate Course साठी आँनलाईन वेश नोदंणी सु  झाली आहे. 

• Certificate Course in N.G.O. Management 

• Certificate Course in Child Counseling 

• Certificate Course in Human Resource Management 

 

कालावधी – 1 वष  

शु  – 1200 . 

वेशासाठी पा ता: 

• Certificate Course  वेशासाठी िव ाथ  क.ब.चौ.उ र महारा  िव ापीठाचा िव ाथ  असणे व PRN 

मांक असणे अिनवाय आहे. 

Registration ( नोदंणी) साठी आव क कागद प े  

• गुणप क,बोनाफाईड, नोदंणी शु  भर ाची पावती. 

• Registration ( नोदंणी) झा ानंतर अजाची print काढून,महािव ालयात जमा करावी. 

 

नोदंणीसाठी खालील िलंकचा उपयोग करावा: 

 

https://enrolonline.mastersofterp.in/CollegeHome/Index/LMCCSW 



रिज ेशन झा ावर अिधक मािहतीसाठी व भिव ातील संवादासाठी खालील whatapp  िलंकचा 
वापर क न ुपम े सहभागी ावे https://chat.whatsapp.com/JjtDMHiT4wlBgi74v6vFAs 

 

मह ा ा सूचना: 

फॉम भर ाची तारीख :  01-10-2018 To 15 -10-2018 

 

नोदंणी शु  : 30 . 

अिधक मािहतीसाठी संपक: 

डॉ. भुषण इं िसंग राजपुत - 8669179105 

ा. जुगल घुगे -9545769586 , 

िठकाण : धनाजी नाना चौधरी िव ा बोिधनी संचिलत लोकसेवक मधुकरराव चौधरी समाजकाय 

महािव ालय,  78/5, शंकरराव नगर, तळेले कॉलनी ,जुना खेडी रोड, जळगाव. 

फोन नंबर: 0257-2221302 

https://enrolonline.mastersofterp.in/CollegeHome/Index/LMCCSW 
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Certificate Course in Child Counseling 
(CRCC) 

 
 

Rationale:- 
Counseling the problem children and deprived, neglected as well as abused 
children is a challenging task for practitioners. Advances in behavioral sciences 
have resulted into a body of knowledge about emotional damage due to abuse, 
indicators of maltreatment, effective methods of communication with children 
and the ways to serve children with negative experiences. The practitioners need 
to keep abreast with the knowledge about all these. This certificate course is 
designed by taking into consideration the need of developing knowledge of 
counseling techniques and counseling skills among the functionaries who have 
to deal with children. 

 
Learning Objectives  
         
            By the end of this certificate course the students would:  

1. Be able to reflect on the characteristics of childhood and its implications  
2. Be able to discuss the key principles of UN Convention on Child Rights  
3. Be able to discuss major issues related to Indian children  
4. Understand the concept of counseling and role of the counselors  
5. Comprehend various techniques of counseling  
6. Attain knowledge about the qualities of good counselor and counseling 

ethics  
7. Develop the sensitivity and positive attitude towards deprived children 

and their rights  
8. Improve the skills of  in-depth study of a case  

        9. Prepare comprehensive and analytical case reports of children 

Duration of the course :- One Year 

Medium of instruction :- English and Marathi. 

 

 



PAPER  1 - INTRODUCTION TO COUNSELLING 

1) The Basics of Counseling  
• Counseling: concept  
• Types of counseling  
• Core conditions for counseling relationship  
• Personality and background of counselor  

     • Ethical aspects of counseling 

2) Theories of counseling  
• Adlerian Theory  
• Cognitive Behaviour Therapy  
• Reality Theory  
• Rational Emotive Behavior Therapy  
• Carl Rogers Client Centered Therapy  
• Humanistic theories  

     • Psychoanalytic Theory 

3) Counseling strategies and skills  
A) Strategies that build rapport and client dialogue  

• Attending and encouraging  
• Restating  
• Paraphrasing  
• Reflecting  
• Perception checking  
• Summarizing  

B) Strategies that aid in data gathering  
• Questioning  
• Probing  

C) Strategies that add depth and enhance relationship  
• Self disclosure  
• Confrontation  
• Responding to non-verbal Behaviour  

     • Documentation 

 



 

 

4) Interviewing skills  
A) Counseling interviews: Concept and meaning  
• Purpose of counseling interviews  
• Interviewing Behaviour: Verbal and Non-verbal  
• Interviewing process  
• Principles for effective interview  

  B) Group counseling - Concept, need and process 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



PAPER  2 - CHILD DEVELOPMENT AND COUNSELING 

1) Child Development  
     • Stages and Characteristics of Child Development 

2) Counseling different types of children (For DWCD functionaries)  
• Child in need of care and protection: meaning  
• Children in conflict with law: meaning  
• Abused children  

     • Counseling needs of above children 

3) Counseling in Education (For Education functionaries)  
• Counseling needs in educational setting  
• Children with special needs: Types and characteristics  

     • Counseling areas at different levels of education 

4) Children's problems and their Identification  
    A) Identifying children's following problems  

• Behavioral Problems  
• Personality Disorders  
• Problems such as depression, low self esteem, anxiety etc  
• Addiction  
• Defense mechanisms used by children  
• Any other problems that are prevalent among children  

    B) Overview of data gathering tools and techniques and their uses 

 

 

 

 

 

 

 

 

 



 

PAPER 3 – FIELD WORK   (PRACTICAL) 

 

Applying theory into practice (Field work or Practical) 

       Identifying problem child and the problem of the child  
• Case study of a problem child  

   Minimum two case studies 

• Interviewing a child  

     • Counseling session of 30 minutes for a child (Role Play) 

Class room seminar 

 Paper reading 
 Group discussion 

One assignment on child counseling. 

  



 

REFERENCES :- 

 Counseling psychology, S Narayana Rao, Tata Mc Grow Hill Pub. 1981 
 Introduction to counseling and Guidance, Gibson and mitchell, PHI, India 

Ltd 
  e¡j{UH$ _mJ©Xe©Z Am{U g_wnXoeZ, 

Ho$.`w.Kmoa_moS>o, H$cm Kmoa_moS>o, 
{dX`màH$meZ, 2010.  

 ~mc {dH$mg emó, Á`moVr Jm`H$dmS>, _§Joe àH$meZ, 
ZmJnwa, 2008 

 g_wnXoeZ {gÜXm§V Am{U ì`dhma, àXrn Hw$_ma, `e 
àH$meZ, ZmJnwa  
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NGO Management  

1)Title of the Course - Certificate Course in NGO 

Management   

2) Rationale -  
 Since the last two decades not only have members of 

NGO's   mushroomed. But so have the funds they handle and 

diversity of the task engaged in. In such a scenario building of 

human resources and their practices are should becomes national 

activity among NGO to improve performance and enhance 

impact skillful professional's strengths NGO's ability to work 

technically to break the culture of silence of marginalized section 

of society. Professional social work engage in NGO sector as a 

front summer to the veritable development initiatives of NGO's 

are expected to be convert with the functioning and management. 

The proposed curriculum strongly ensured and enhancement of 

professional knowledge, attitude & skills of social worker 

(unskilled, untrained ) working in NGO's environment & The 

students of Professional social work.  



3) Objectives -  

1. To develop an understanding of various concepts 
associated with NGO's  

2. To enhance a critical understanding of the history 
and development of NGO's with it's different types.  

3. To develop an various issues in management of 
NGO's  

4. To make the micro-macro connection between the 
range complex issue in practice.  

5. To develop skill in working with NGO's their 
formation & management and administration.   

6. To develop attitudes conductive to participatory 
activities for a civic society.  

 
4. Duration of Course - 1 Year  

 
 

  
 

Syllabus of Certificate Course in NGO 
Management 

 

PAPER I  - INTRODUCTION TO NGO  
1.  Basic Concept, Meaning, Definition and Types.     



 A) Characteristics of NGO's  

 B) Legal definition  

 C) Why NGO is voluntary agencies    

2. Legal Procedure to start NGO        

 A) Need of Registration 

 B) Statutory law's for Registration  

 C) Objectives of NGO's  

 D) Purpose of Registration  

 E) Registration Procedure  

 F) Rules and Regulation  

 G) Governing body  

3. Sectors of Operation         

 A) Social awareness  

 B) Economic Development/ Income generating activities  

 C) Legal aid  

D) Environmental issues.  

E)  Health care Services  

F) Water shade Management  

G) Disaster Management  



H) Non conventional energy sources.  

4. Contribution & Role of NGO's in Social welfare           

5.  P.R.A. Technique -   

 Need, Importance & Tools of P.R.A.  

   
 
 
 
 

PAPER II  -Management & Administration of 
NGO  

 

1. Organizational Design & Structure in its 

environment  

         Context    

2.  Organizational climet & management 

3.  Preparation of project proposal    

  
 A) What is project & major objective for project  



 B) writing the proposal  

 C) Components of Project Proposal  

4.  Work Processes task's  

A) Unit of work, Time allotment, workload, Responsibility,                  

Co-ordination  

B) Staff - Client Relation 

C) Team work, Supervision, Directing, Monitoring , 

Evaluation 

 

5.  Programme Management ( POSDCOARB)    

 P - Planning  

 O - Organization  

 S - Staffing  

 D - Documentation  

 Co - Co- Ordination  

 A - Auditing  

 R - Records  

 B - Budgeting  

 



 

 

 

 

 

 PAPER III    - FIELD WORK  
  

A) Fields visits to the  NGO's working in various fields of 

social welfare  

   ( minimum five (5) visits essential )  

    B) Assignment's  –   

 Design a project proposal on small Grand Programme ( 

SGP)  

    C ) Seminar Presentation on various social issues & 

Contribution of  

          NGO's in it.  

 

  

 



 

 

 

References : -  
 

NGO's & Rural Poverty   -  M.L. Narasaiah  

NGO's & Human Rights   - M.L. Narasaiah  

Rural Development through NGO's - A.K. Kapoor  

      -  Dharamvir Singh  

gm_m{OH$ àemgZ        cú_U 

H$moVmnëëmo  

ì`mdgm{`H$ g_mOH$m`©       àmOº$m 

Q>m§H$gmio  

gm_wXm{`H$ {dH$mg Am{U {dñVma     

 ~m. {d. {VOmao  
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CERTIFICATE COURSE IN HUMAN RESOURCES 
MANAGEMENT 

Rationale:- 
The certificate course in Human Resource Management prepares a student 

for a career in industry and services. The programme facilitates learning in modern 
concepts, techniques and practices in the management of human resources and 
exposes the student to different functional areas of management to enhance the 
effectiveness. 

The course is designed to develop - (i) the analytical, problem-solving and 
decision-making abilities, (ii) the awareness of the socio-economic environment, 
and (iii) the personality with socially desirable values and attitudes. Towards these 
objectives and to suit the contents of course, a variety of teaching methodologies, 
such as case studies, role-play, problem solving exercises, group discussion, 
computer simulation games, audio visuals, are used in the programme. 
Learners Objectives: 

1. Gain a basic understanding of Human Resource Managements essential role 
in today’s business. 

2. Describe and discuss different roles and styles of Human Resource 
Management. 

3. Explain and understand the importance of motivation, values, and ethics in 
the entire personnel area. 

4. Know and explain the legal requirements of H.R. Adminstration. 
5. Examine and discuss internal and external factors, which affect personnel 

administration. 
6. To facilitate learning modern concept, techniques and practices in the 

management of human resources to enhance the effectiveness. 
7. To impart know- how which will be applied further in the field of HR by 

using skill and competence to conceptual, managerial and operational 
functions. 

Duration of the course :- One Year 

Medium of instruction :- English and Marathi. 



 

PAPER  I  –  INTRODUCTION TO HUMAN RESOURCE 
MANAGEMENT 

 

Course content 

1. Definition, Concept and Objectives of  Human Resource 

Management. 

2. Nature and scope of Human Resource Management 

3. Characteristics of Human Resource Management. 

4. Human Resource profession and Human Resource Department. 

5. Line management responsibility in Human Resource 

Management. 

6. Human Resource philosophy and policies. 

7. Designing Human Resource system 

8. Accountability in Human Resource. 

9. Necessity of Human Resource Management. 

 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
PAPER  II  PRINCIPLES AND PRACTICES OF HUMAN 

RESOURCE MANAGEMENT 

 

 

Course content 

1. Principles of Human Resource Management. 

2. Functions of Human Resource Department and qualities 

of a successful Human Resource Manager. 

3. Manpower planning – Meaning, concept, components  

and importance. 

4. Practices of Human Resource Management – 

a) Recruitment and selection process 

b) Placement and Induction 

c) Promotion and Transfers 

d) Performance Appraisal and Merit Rating 

     5.  Training – Need, types, techniques and methods 

     6.  Management Development Programme. 

 

 

 



 

 

PAPER III  FIELD WORK (PRACTICAL) 

 

1.  Field Visit to various Human Recourse department of Industries,       

and other corporate sector. (minimum five visit are compulsory) 

2.  Two Assignment on HRD practices. 

3.  Seminar presentation. 

4.  Book review, Article review, Web review (any one) 

5. Viva voce (Internal) on Theory and Field work. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

REFERENCES :- 

 

 Principle and Practice of Management, Jaya Bhattacharya, Shrinivas Pub. 
Jaipur,  2004 

 Human Resource Management, B. Narayan, A.P.H. Pub. New Delhi, 1998 
 Emerging Issue in in Human Resource Management, T.D. Tiwari  
  _mZdr g§gmYZ ì`dñWmnZ, lr{Zdmg Omoer, àH$me 

H$moR>mar, Z§X{H$emoa Xm`_m, àem§V 
nãcrHo$eZ,OiJm§d, 2010 

 _mZdr g§gmYZ ì`dñWmnZ, gwYra ~moYZH$a, {ddoH$ 
AcmoUr, lrgmB©ZmW àH$meZ, ZmJnwa, 2000 

 _mZdr g§gmYZMo ì`dñWmnZ, à^mH$a Xoe_wI, 
{dX`màH$meZ, ZmJnwa. 

 l_mMo AW©emñÌ, à^mH$a Xoe_wI, {dX`màH$meZ, 
ZmJnwa.  

  

 
























































































































